Format for NMRC Sponsored

USUHS Research Projects & Grants

PROPOSAL FORMAT
A.
Title Page

See sample which follows.

B. 
Authorization Page

See sample which follows.

C.
Table of Contents

D.
General Introduction



General background; for renewals, a brief historical summary.

E.
Statement of Objectives 

What scientific questions will you address?

F.
Statement of Approach 

How will you address the questions experimentally?

G.
Statement of Significance 

Why are your ideas interesting to others?

H.
Statement of Benefit to the University and the Research Sponsor

How does the project benefit USUHS, the USUHS department and NMRC as the research sponsor? Include military relevance using materials from STRG/STO or any other relevant military mandate/mission documentation.

I.
Key Words or Phrases 

5+ items not found in the title of the proposal

J.
Body of Proposal: 

The following is a suggested format for the presentation of scientific research tasks to be performed.


1. Central hypothesis or idea


2. Introduction and Background Information 
Help reviewers understand why the biological problem you are attempting to solve is important and how your ideas relate to existing knowledge that has been generated by others in the field and by you. Preliminary data, manuscripts, and reprints that are relevant should be compiled as an appendix for inclusion in Section 


3. Progress (for competitive renewals only)
Relevant and required only for competitive renewal proposals.


4. Research Approach


5. References

K. 
Research Location

Cite primary research location as required by sponsor.



Cite collaborative locations/institutions and discuss the role of each.

L. 
Personnel Distribution

A comprehensive breakdown of the names of those to serve as Principal Investigator, Associate Investigators, Senior Scientific Consultants and Support Personnel. Include % work years for the Principal Investigator and Senior Scientific Personnel. It is recommended that the personnel distribution and % work years be formatted as a table as found below. The personnel distribution may be absorbed into the detailed budget if possible. In that case, simply state "see detailed budget" under this heading.

	Name
	Position/Role
	Work Years

	1.
	e.g. Principal Investigator
	

	2.
	e.g. Associate Investigator
	

	3.
	
	

	4.
	
	

	5 etc.
	
	


M.
Budget Profile

In table format as given in the example below, prepare a summary of proposed research expenditures for the five year period of the project. A detailed budget for the first year of the project is to be included in the appendices. In each of the ensuing years, proposed detailed budgets are to be submitted with annual reports or continuation requirements. Detailed budgets are to include as attachments ample justification for equipment items to be purchased, all foreign travel, and a comprehensive breakdown for supply categories. Domestic travel for conferences and required meetings does not require individual breakdown or justification.

	Budget Item
	FYxx

($K)
	FYxx

($K)
	FYxx

($K)
	FYxx

($K)
	FYxx

($K)

	Personnel
	
	
	
	
	

	Travel
	
	
	
	
	

	Equipment
	
	
	
	
	

	Supplies
	
	
	
	
	

	Animal Use
	
	
	
	
	

	Contracts
	
	
	
	
	

	Miscellaneous
	
	
	
	
	

	Total Direct Costs
	
	
	
	
	

	Indirect Costs
	
	
	
	
	

	Grand Total
	
	
	
	
	


N.
Specialized Research Information

1. Animal Research: 

For research involving animals, state whether the animal research will take place under USUHS authority or under other authority. If animal research is to take place under USUHS authority and funding is provided for the same, the requisite USUHS forms from REA are to be completed and processed for approval. If animal research is to take place under another authority, provide a letter in the appendices from the institution stating the responsibility for the research efforts.

2. Human Use Research: 

For research involving human subjects, state whether the human subject research will take place under USUHS authority or under other authority. If human subject research is to take place under USUHS authority and funding is provided for the same, the requisite USUHS forms from REA are to be completed and processed for approval. If human subject research is to take place under another authority, provide a letter in the appendices from the institution stating the responsibility for the research efforts.
3. Recombinant DNA Research and Biosafety: 

For all biosafety matters including research involving recombinant DNA, state whether these research matters will take place under USUHS authority or under other authority. If recombinant DNA research is to take place under USUHS authority and funding is provided for the same, the requisite USUHS forms from REA are to be completed and processed for approval. If recombinant DNA research is to take place under another authority, provide a letter in the appendices from the institution stating the responsibility for the research efforts.

O. 
Sponsor (NMRC) Provisions and Assurances Agreement: See appendices

P.
Appendices:



1. Research sponsor (NMRC) Provisions and Requirements

2. Supporting documentation (optional)

Preliminary data, copies of manuscripts, reprints, copies of supporting presentations, other supporting materials

3. Letters of certification for animal research, human subject research and     biosafety matters including recombinant DNA, radiation, safety issues etc (as needed)

4. Detailed Budget for First Year (required)

5. Itemized Justification for Equipment Acquisitions (required)

6. Curricula vitae for Principal Investigator and Senior Investigators 
(required)

PROJECT TITLE

Principal Investigator:




Name, Degree








Titles etc.

Associate Investigator(s):



Name, Degree








Titles etc.

Required Research Location:



Program/Department








Institution








Address








City, State, Zip

Collaborative Research Location:


Program/Department








Institution








Address








City, State, Zip

Mailing Address:




Directorate/Department, Code








Naval Medical Research Center








503 Robert Grant Avenue








Silver Spring, MD 20910-7500

Communication Information:


Voice: 
(301) 295-xxxx


Fax:
(301) 295-xxxx


Email:
name@nmrc.navy.mil

Animal Use:





Yes/Not Applicable

Human Use:





Yes/Not Applicable

Recombinant DNA Research:



Yes/Not Applicable

Personnel/Environmental Hazards:


Yes/Not Applicable

Proposed Project Period:



DD Month YY to 30 Sept XX

Budget Summary:

	Budget Year
	Direct Costs
	Indirect Costs
	Total

	FYxx
	
	
	

	FYxx
	
	
	

	FYxx
	
	
	

	FYxx
	
	
	

	FYxx
	
	
	

	Grand Totals
	
	
	


RESEARCH AGREEMENT OF APPLICANTS
The signatories accept responsibility for the ethical conduct of the proposed science, for the proper execution of funding as made available, and for the submission of annual progress reports and research efforts as required.

Name

Principal Investigator






Date:

Name

Department of X






Date:

Uniformed Services University of the Health Sciences

------------------------------------------------------------------------------------------------------------

CERTIFICATIONS
The signatory below certifies that the application meets the research administration requirements of the Naval Medical Research Center.

Office of Research Administration

Naval Medical Research Center




Date:

The signatory below certifies that the application meets the fiscal administration requirements of the Naval Medical Research Center.

Office of the Comptroller

Naval Medical Research Center




Date:

-----------------------------------------------------------------------------------------------------------

AUTHORIZATION

The signatory below verifies that the proposed research project proposed is militarily relevant, consistent with the mission of the Naval Medical Research Center, and permissible to be performed in the required laboratories. The signatory gives authorization for the proposed project subject to the availability of funding and administrative requirements of the Naval Medical Research Center.

Commanding Officer (or by direction authority)

Naval Medical Research Center




Date:

RESEARCH ADMINISTRATION REQUIREMENTS AND PROVISIONS

OF THE RESEARCH SPONSOR FOR

USUHS RESEARCH GRANTS & ACTIVITIES

NAVAL MEDICAL RESEARCH CENTER

(NMRC)

BETHESDA, MARYLAND

The following requirements and provisions are authorized by the research sponsor for NMRC research projects and funds transitioned to the Uniformed Services University of the Health Sciences for processing as University grants. 

1. Scientific projects will be accomplished in off-campus University research laboratories located in host facilities that are under the authority of the Naval Medical Research Center. While honoring the particular authorizations contained herein or as promulgated in the future under the authority of the research sponsor during the project period, the progress of the scope of work of the grant and its administration will be subject to all regulations and compliances as required under the law. Annual reports to the research sponsor regarding the scope of work of the grant and its administration shall be submitted by the Principal Investigator through the University to the research sponsor for final review and acceptance.
2. The Principal Investigator may add new scientific projects to the scope of work and request funding for the same at any time during the project period.

3. The Principal Investigator must fulfill all standard requirements which arise from appointment to the USUHS faculty. Such requirements must be fulfilled without conflict or prejudice to duties arising from a Principal Investigator’s assignments for the Naval Medical Research Center. All faculty and related responsibilities for the University are to be arranged in mutual agreement between the Principal Investigator and the respective University Department Chair. All matters which necessitate clarification, amelioration or resolution are to be remanded directly to the Principal Investigator’s superior officer, namely the Commanding Officer or designated executive authority at the Naval Medical Research Center.

4. All personnel assigned to this grant must comply with the rules, regulations, and essential compliances of the host facility or those facilities where one is sent on temporary assignment.

5. As required, or at the direction of the Principal Investigator, assigned personnel may attend and/or participate in briefings, collaborations and research activities held at the classified level. To provide for standard requirements under these conditions, security clearances for assignees will be requested by the Principal Investigator or delegated authority. These clearances will be processed with the University in accordance with  established procedures.

6. At the direction of the Principal Investigator or delegate, all assigned personnel may participate in on-site or off-site research-related field activities that support military deployment exercises. Costs incurred for such activities will be processed either through the respective agency or as invitational travel orders through the Department of the Navy. In special circumstances, the Principal Investigator may require that non-DOD employees travel under invitational orders at no-cost to the Navy.

7.  At the discretion of the Principal Investigator, all assigned personnel may engage in long-term, additional training directly related to the scope of work of the grant. Such training, even graduate level, university-credited courses, may be taken at a maximum of six (6) credits in each semester within the project period. All long-term training expenses (including registration fees, tuition, related travel etc.) are to be 100% pre-paid as a direct charge to the grant.

8. At the discretion of the Principal Investigator or delegate and with the written prior approval of the research sponsor, additionally needed investigators, research technicians and administrative services personnel may be added as determined by need. Funding for additional personnel will be sent to the USUHS in accordance with established procedures.

9. The Principal Investigator may request of the sponsor additional funding for the augmentation of already approved scientific projects or for the addition of new projects at any period during the course of the project period. Indication of the research sponsor’s approval for such augmentation of funds will be fulfilled by the signature of the Office of the Comptroller on the funding document to be received at the University.

10. To standardize grant-procurement procedures with those of the host facility where the off-campus laboratories are located, prior approval is given for all subcontracts and/or procurements the individual value of which does not exceed $10,000.00. Such contracts and/or procurements will be at the discretion of the Principal Investigator or delegate. All contracts or equipment procurements of a value of $10,000.00 or greater must have the prior approval of the research sponsor.

11. Regarding equipment acquisitions, with equipment being defined as any line item or system the value of which is five hundred dollars ($500) or greater with a shelf life of two years, the Naval Medical Research Center retains the right of final disposition at the conclusion of a grant. During the course of a grant, it is the responsibility of the Principal Investigator (or duly authorized delegate) to execute property administration procedures with the University and the grantee agency for all acquisitions procured from the grant budget. Property administration includes inspections, property-tagging and other items critical to quality controls, plant accounting, and maintenance needs within the research location. At the conclusion of the grant, the sponsor may direct transfer of items to other NMRC sponsored grants, may direct items to revert to the sponsor’s ownership, or may direct final disposition in favor of the grantee agency or another agency as may be permissible and appropriate. To accomplish final disposition, the grantee agency will generate a complete inventory within ninety (90) days after the conclusion of the grant. The generated inventory will be forwarded to the Naval Medical Research Center for final disposition. NMRC will indicate final disposition directions in writing. Relocation costs and other matters will be assumed by NMRC. NMRC officials will effect actual transfer of properties with assigned offices of the University or the grantee as directed by the University.

12. Prior approval is given for the carry-forward of unobligated funds from one budget period to the next. Unless otherwise noted in a particular instance, budget period dates are to be advanced automatically into the next year of the project period. The research sponsor is to be notified of all carry-forward actions for each grant.

13. At the discretion of the Principal Investigator, the project period of the grant may be extended for twelve (12) months past the project period end date. Subsequent extensions must be approved by the research sponsor. Augmentation of funds for extensions will be processed as in #9 above.

14. In the event that the Principal Investigator must be replaced, a subsequent Principal Investigator must be chosen from candidates who are billeted or detailed to the Naval Medical Research Center and who concomitantly hold University faculty appointments minimally at the rank of assistant professor. It is the responsibility of the outgoing Principal Investigator to initiate the nomination of a qualified replacement. The nomination is to be forwarded from the University to the research sponsor with standard credentials for review and final approval.

Principal Investigator






Date



